i Payroll Master Process Inc.

YOUR WORTH,
OUR EXPERTISE




Payroll Master Process Inc. has been in the business of providing Outsourced
Payroll for years now, with both local and multinational companies as its clients. The
company is an affiliate of Alas Oplas & Co., CPAs, a growing professional service firm in
the Philippines.

As Your strategic HR partner, we are committed
to master your unique compensation p[a’cform,
ensure that it is proper[y administered as
per relevant local laws and allow your HR personnel

to focus on deve[op 'mg the company’s key asset
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The team is composed of the following:

a. Payroll In-Charge- prepares initial computation

b. Payment Processor- transmits payment to all employees
c. Liaison Officer - submits and processes all statutory requirements ——
d. Head of Payroll Engagement- reviews all reports prior to transmission to clients.
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$ OUR SERVICES

. PAYROLL SOLUTION SYSTEM

Payroll Master Process Inc. provides a Managed Payroll Solution whereas:

a. Skilled and experienced staff under the supervision of overall head of Firm's Payroll services
will handle the entire complex payroll operation from computation, on-time release and
regulatory compliance;

b. Payroll Summary is reqularly updated each month to support Tax Annualization before the end
of the year;

. New hire registration with Social Security System, Philhealth and Home Development Mutual
Fund is submitted on a timely manner;

d. All requlations on labor standards e.g. sickness benefits, overtime and other areas are
understood, implemented and calculated correctly;

e. Payslip are dispatched at client option: electronic mail or printed copy in a sealed envelope,;

f.  Comprehensive management reports are available in excel and PDF format;

g. Computations of Withholding Taxes, night differential pay, overtime pay, mandatory
contributions to Social Security System, Philhealth and Home Development Mutual Fund are
automatically processed by the system; and

h. Comprehensive profile of each employee is set up in the payroll system for easy reference.

Il. OFF CYCLE PAYROLL SERVICES

Maternity Benefit Claims

Leave Conversion

Settlement of overdue statutory contributions
Last Payment calculation

[1l. PAYROLL INFORMATION MANAGEMENT SYSTEM

e Monthly payroll expense
e Leave credits monitoring
* Loan monitoring

[V. DATA MANAGEMENT

All Permanent Payroll files are kept in a restricted area while soft copies are saved in Payroll
Services server with password protection. Only the engagement team can access all payroll
related files while each client are provided their own password.



; INDUSTRY CAPABILITIES

The following are some of our existing clients:

@ Architectural & Interior Design

@ Business Processing Outsourcing
@ Engineering & Construction

@ |T Related

e Manufacturing & Export
@ Pharmaceuticals

@ Rental & Leasing

@ Shipping

i LOCAL PAYROLL SERVICE LOCATION
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® Unit 1106, 11/F Philippine AXA Life Center
1286 Gil Puyat Avenue
Makati City Philippines

& (632) 846-2026
@ pmpi@payrollmasterprocess.com

@ www.payrollmasterprocess.com
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